
Eligibility for Health Benefits Flowchart
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Step 1: Is the employee a full-time resident of Canada?

Employee is not eligibleContinue to Step 2

Step 2: Does the employee have provincial health coverage?

Continue to Step 3 Employee is not eligible

Step 3: Is the employee permanent? 
Is their contract for a full school year and will be renewed each year?

Continue to Step 4 Employee is not eligible

Continue to Step 5Step 4: Is the employee an active employee that meets the full-time hours requirements for their job title?
BOD has voted the required full-time equivalent hours for each job title

Is the employee working the equivalent hours of a 
full-time position between multiple positions 
and/or locations?

Employee is Eligible and must be offered coverage
under Extended Health Benefits Plan with the SDACC. 
Continue to Step 5

Step 5: Has the employee accepted the Health Benefits Coverage with the SDACC?

Employee must sign a waiver which 
must be kept on file at the BC 
Conference Office and no health 
benefits coverage will be provided.

1) Board motion for hire/rehire must also include receiving health 
benefits besides the usual name, position title, start date and end 
date, rate of pay, and hours per week.

2) Payroll Agreement Form must have "yes" checked off for the 
"SDACC Extended Health Benefts - Eligibility Requirements** met?" 
part of the form and answer whether the employee has chosen to 
opt out of the offered benefits or not.

3) Employee must fill out and submit the HBP Forms to enroll in the 
Health Benefits Plan as per the instructions in the Health Benefits 
Packet
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Employee is not eligible


